An Approach to Oral Presentation 
1)   
Outline your written testimony.   Look for the key themes you would like to make.  Your outline should be no more than one page. 

2)
Identify the 4 themes or points you want to be sure to get across.  Begin your presentation with a simple statement/summary of those four themes.
3)
Know your subject:  Use only the outline for your oral presentation.  Be ready to use the cases or other materials to support your four major themes.   

4)
Speak directly to your audience.  For a group of 7, you should have frequent eye contact with every person.  
5)
Questions may interrupt the flow of your outline.  Be sure to answer the question directly and then return to your four themes.  Repeat a theme if that is helpful to gracefully return to your outline.  
6) 
Use your time wisely:  You may not to be able to say everything you want.  When your time is almost up, summarize your four main themes again.   Then sit down.   If you establish your four main themes before your time is up, ask if there are further questions.  If not, sit down even if you have not used all your time.   
C:\Documents and Settings\Peter\My Documents\Teaching\06 Jan Rez\Project\Oral Presentation tips.doc

