
“EVERYTHING” RESUME
The “everything” resume lists all experiences (paid, unpaid, volunteer, academic) as well as skills and interests. This

student chose the format you see below, but any format is fine for this step in the process. It’s intended to be a rough
draft, a place to hold information prior to preparing a targeted resume for a particular job. As you can see, this student

was able to enter fairly complete information for the first part of the resume, and then started to be more informal,
making notes about finding the remaining information or better wording. That’s fine at the draft-writing stage! Font:

Times, 10 point, printed from a Mac.

PATRICK M. KELLY
pmkelly@colby.edu

Box 789, Colby College 189 Skyview Terrace
Waterville, ME  04901 Fairfield, CT  06432
(207) 872-3855 (203) 372-2050

OBJECTIVE: (This section will eventually help you “target” your resume)

EDUCATION: Colby College, Waterville, ME B.A. expected May 2005
Double Major:  Economics and Biology
Honors: Dean’s list 5 semesters; GPA 3.4

Sea Education Association, Woods Hole, MA Spring 2004
Sea Semester:  Studied oceanography, nautical science, and maritime studies during
six-week shore component.  Performed independent oceanographic research while
sailing 125' schooner R/V Westward during six-week sea component.

Fairfield Regional High School, Fairfield, CT Diploma 2001
Honors: National Honor Society, graduated with Honors
Activities: Varsity football, 4 years; peer tutor (2 years); scuba diving certification.

COURSEWORK: Money and Banking Electron Microscopy
Financial Accounting Organic Chemistry
Managerial Accounting Biochemistry
International Finance Marine Zoology
Finance Genetics
Econometrics Cell biology

ACADEMIC Electron Microscope: get details of skills
STUFF: 

Organic Chemistry: talk to lab instructor for list of skills acquired

Specimen Preparation:  what have I done in this area?

Surgical Procedures:  talk to research supervisor about this.

Shrimp research: get details, name, etc. Spring 2004.

Mouse study with Electron Microscope: details of this.  Fall 2003.

Mercury-resistant fish: how to describe this project? Summer 2003.

Neurohistological study of a paraffin-embedded rat brain tissue. Spring 2003



WORK AND Laboratory Instructor, Biology Department
VOLUNTEER Prepared rats, Supervised laboratory. Fall 2004
STUFF:

Financial Analyst Intern, Goldman, Sachs, and Company, New York, NY
Provided research and statistical assistance for various mergers and acquisitions in
progress. Contributed to enhancement of simulated merger computer model. (enough?)
January and Summer 2004.

Research Assistant, Office of the Vice President, Colby College
Built financial planning model, extensive computer work. Talk to VP for details. Fall
2003.

Research Assistant, Prof. Paul Greenwood, Biology Department, Colby College
Ask Paul about the best wording for this project… Summer 2003.

Credit Department Intern, J. C. Penney, Inc., Fairfield, CT
Responded to consumer inquiries and billing complaints.  Answered credit inquiries from
sales personnel on floor.  January 2003.

Biology Tutor, Colby College, Waterville, ME
Provide individualized instruction to students in introductory biology course. Fall 2002

Waterfront Counselor, Camp Wawenock, South Casco, ME
Taught swimming to children 8-12, maintained waterfront safety objectives, organized
waterfront activities. Summer 2002

Veggie boy, Fruit of the Four Seasons, River Edge, NJ
How to describe this to sound better? Need a good job title! Summer 2001

Chewonki weekend classes for kids, Chewonki, ME
Get the right name for this volunteering. When was it?

ACTIVITIES: Peer Alcohol job, 2002-03
Colby I-Play –every season 4 years
Biology Club, President, 2004-05
RA, Dana Hall, 2002-03
Colby Cares About Kids mentor, 2001-05

SKILLS AND Language: fairly good in written and spoken Spanish
INTERESTS:

Computers: really good at word processing, spread sheets, and statistics programs on
both Mac and PCs.
Interests: scuba diving, skiing, Japanese cooking.


