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1.  SPECIAL LOCATIONS




Example:

Math




QA




121




U5




1972

All books are located in the main library (Miller) stacks unless a special location is indicated at the top of the call number, as in the above example.

Use the list of special locations on the last page to answer the following questions.  (The list is also posted on the bulletin board.)

Where do the following call numbers belong?

 1.
PS



3535


O62


a.
Stacks


b.
Special Collections


c.
Olin

  2.
Math



QA


121


U5


a.
Stacks

b.
Special Collections

c.
Olin
 3.Pulsifer

Ps


3535


O62


a.
Stacks

b.
Special Collections

c.
Olin
 4.Music

ML


1235


N67


a.
Stacks

b.
Reference


c.
Bixler

 5.Ref

ML


1235


N67


a.
Stacks


b.
Reference


c.
Bixler

 6.

(ML)


1235


N67


a.
Stacks


b.
Reference


c.
Bixler

 7.
Music

(ML)

1235

N67


a.
Bixler stacks


b.
Miller reference


c.
Bixler reference

 8.
What are the two different ways of designating reference books?


a.
_______________________


b.
_______________________

 9.
NA


2126


S54


a.
Stacks


b.
Bixler


c.
Special Collections

10. Any book with a reserve number/sticker belongs in


_______________________.

SPECIAL LOCATIONS

AV Cassette

Request at reserve desk

AV Film or Filmstrip

In Audio Visual Department

Street level, Miller

Annex

Special Collections

Art

Bixler Fine Arts Library

BIOL

Olin Science Library

(  ) used around call number in Reference Area

BOOK ARTS

Special Collections

CHEM

Olin Science Library

COLBY

Special Collections

FOLIO

Ignore

GEOL

Olin Science Library

GOVT

Government Document Area

1st floor Miller

HEALY ROOM

Special Collections

INDEX

Reference

MAINE DOC

Government Document Area

1st Floor Miller

MATH

Olin Science Library

MERRILL

Special Collections

MUSIC

Bixler Fine Arts Library

NEW ENGLAND JNL

Special Collections

OVERSIZED

2nd floor Miller, southwest corner

PAM

Ignore

PERIODICAL

Ground floor of Miller, arranged alphabetically by title

PLAN

Map case in Reference Area

PERRY ROOM

Special Collections

PHYSICS

Olin Science Library

PORTER 

Special Collections

PULSIFIER

Special Collections

REC (Record)

Reserve Desk

REF

Reference Area

ROBINSON ROOM

Special Collections

SCIENCE

Olin Science Library

Sound Recording

Reserve Desk

TREASURE ROOM

Special Collections

VERTICLE FILE

Ignore

VIDEO RECORDING

Reserve Desk

( 

Special Collections

2.  SUBJECT CLASSIFICATION LETTERS



Example:
Math



QA



121



U5



1972

The Library of Congress subject classification system uses both letters and numbers.  Books are shelved first according to the letters in alphabetical order.


Example.
B
BA
BB
C
CA
CB

1.  Write the following call numbers in the correct order.



BX
B
PA
N
PS



4953
312
2025
3312
4553



N2
F84
N63
O8
L61



______
______
______
______
______



______
______
______
______
______



______
______
______
______
______

2. Write the following call numbers in the correct order.



DS
DA
D
C
CB



902
10
3236
602
660



N6
O63
F84
N5
N32



______
______
______
______
______



______
______
______
______
______



______
______
______
______
______

3. Write the following call numbers in the correct order.




Ref
Ref

Ref



(PA)
P
PS
(N)
AY



6032
430
5325
6025
2013



N63
O5
L34
N3
S62



______
______
______
______
______



______
______
______
______
______



______
______
______
______
______

3.  SUBJECT CLASSIFICATION NUMBERS



Example:
Math



QA



121



U5



1972

Within each number or number combination the books are shelved in order of their subject classification numbers, from smaller to larger.


Example:
1
2
3
100
 200
 900
1000

 2000
  5000

1.  Write the following call numbers in the correct order.



DA
DA
DA
DA
DA



505
40
2120
402
200



N63
O84
L6
M35
B7



______
______
______
______
______



______
______
______
______
______



______
______
______
______
______

2.  Write the following call numbers in the correct order.



PS
PS
PS
PS
PS



2025
10
1
111
305



N3
S65
L54
N6
B8



______
______
______
______
______



______
______
______
______
______



______
______
______
______
______

3.
Write the following call numbers in the correct order.



DA
BX
BS
DA
BS



5035
5035
200
200
5035



N67
L8
D35
N41
L3



______
______
______
______
______



______
______
______
______
______



______
______
______
______
______

4.  AUTHOR NUMBERS



Example:
Math



QA



121



U5






1972

OK, you’ve got the book in the right library and in the right subject classification and everything has been going from A to Z and from 1 to 10.  Next comes the tricky part.  We want to shelve the books alphabetically by author within each subject and to do so we use author numbers.

Author numbers consist of a letter (the first letter of the author’s name) plus a number.  Author numbers are shelved alphabetically and, WITHIN each letter, in DECIMAL order.




Example
A   1





A   105





A   15





A   2

It may help to visualize the numbers as decimals with enough zeros added on the end to make them comparable.




Example
.100





.105





.150





.200

1.  Write the following author numbers in the correct order.


A25
A205
A2
A305
A3
A35


______
______
______
______
______
______

2.  Write the following author numbers in the correct order.


N34
N67
N6
N312
N7
N16


______
______
______
______
______
______

4.  AUTHOR NUMBERS 

(continued)

3.  Write the following call numbers in the correct order.



BX
BX
BX
BX
BX




1020
1020
1020
1020
1020




S34
A65
S72
S314
A8




______
______
______
______
______



______
______
______
______
______



______
______
______
______
______

4.  Write the following call numbers in the correct order.


CB
C
CB
CB
C
CB


340
65
32
240
65
40


L47
N2
R82
M3
N15
R8


______
______
______
______
______
______


______
______
______
______
______
______


______
______
______
______
______
______

5.  Write the following call numbers in the correct order.


L
LB
L
L
LB
LB


1021
206
1021
201
20
206


M43
N3
M205
P63
R3
N12



______
______
______
______
______
______


______
______
______
______
______
______


______
______
______
______
______
______
5. YEAR



Example:
Math



QA



121



U5






1972

The rest is easy.  Sometimes the library owns more than one edition of a book.  If this is the case, the publication dates are included in the call number and the books are shelved in chronological order.


Example:
1970
1972
1976  

1.  Write the following call numbers in the correct order.



AS
AS
AS
BD
BD



103
103
103
29
29



M42
M42
M42
L34
L34



1953
1949
1958
1890
1884



______
______
______
______
______



______
______
______
______
______



______
______
______
______
______



______
______
______
______
______

6.  SIZE





Example


OVER







SIZED



QA




121



U5



1972

In Miller Library, if the designation OVERSIZED appears at the top of the call number, the book is shelved on the second floor, following the PZs.

