Policy for Mary Low Coffeehouse Use
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1. All requests must be approved by the SPB - Coffeehouse chair in consultation with the scheduling office.
2. Musical groups may be no larger than three persons with limited equipment that will fit comfortably on the small stage at the front.
3. Users of the Coffeehouse who wish to access the kitchen facilities without food sales will be required to pay $15.00 per hour for a dining service employee to open and staff the kitchen during the event.
4. Requests requiring dining services to open for food sales must either have a minimum of $100 in sales or agree to pay the balance to meet the $100 minimum sales requirement.
5. All lounge furniture as well as Spa tables must remain in the space at all times, but may be rearranged to suit the event.
6. All groups using the space must return the set-up to "normal" for Coffee Shop operation the following day. Failure to do so will result in loss of scheduling privileges, and will be responsible for all costs associated with returning the space to normal.

